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ST. JAMES’ ANNUAL ART AND CRAFT FAIR     
Saturday, September 17, 2011    
10:00 am to 4:00 pm

St. James’ Episcopal Church at Mount Vernon cordially invites you to apply to participate in our Art and Craft Fair!  The Fair will be held Saturday, September 17, 2011 from 10:00am to 4:00pm.  The event will be widely promoted and advertised in the Washington Post, Mount Vernon Gazette, Alexandria Gazette, the Mount Vernon Voice, and the Ft. Belvoir Eagle as well as publicized with signs throughout the neighborhoods in the Mount Vernon and Alexandria area.
We are now accepting applications from original artists and crafters – nothing completed with a kit, no dealers or other representatives will be accepted.

EXHIBIT REQUIREMENTS:

Exhibitors will be able to set up their booths on Saturday morning, September 17th beginning at 7:00am.  Each exhibitor will be assigned a 10’ X 10’ OUTDOOR SPACE.  THE FAIR WILL BE HELD OUTSIDE, RAIN OR SHINE. All exhibitors are responsible for providing their own tents, stands, signs, and display tables.  Tents are strongly advised.  No generators will be permitted.  A limited number of indoor spaces will be available throughout the building although they may not be exactly 10’ X 10’, e.g., they may be 6’ X 15’. 
Outdoor booths will be arranged among our front gardens, parking lot, and the side and back grove bordering Mt. Vernon Memorial Highway providing great visibility. 
Exhibitors are responsible for collecting 5% Virginia sales tax and for handling all transactions.   St. James’ is not responsible for any items exhibited and will not pay repair or replacement costs of any pieces lost, stolen, or damaged during the Fair or during setup and take down.  All participants are advised to arrange separate insurance coverage. 

Adequate parking will be available for exhibitors, and unloading zones for both sides of the church will be established for a smooth setup and take down.  Free coffee will be available for you.  As part of our fund raising efforts, lunch and baked goods will be available for purchase.   Exhibitors will be required to dismantle and remove their exhibits completely after the Fair closes.

HOW TO APPLY:

All artists and crafters wishing to participate must submit the following for acceptance:

· Completed and signed entry form
· New Artists and Crafters only:  Three different photos of your art/craft

We will process the applications in a timely manner and send out acceptances as we early as we can so you can plan accordingly.  Exhibitors will be notified of their acceptance no later than July 31, 2011.  The sooner you apply, the sooner we will notify you of your acceptance.  Upon acceptance, exhibitors must confirm their participation by submitting a (non-refundable) $40 fee for outside space & a $50 fee for inside space.  All fees are due by August 15th.
If you have any questions, please contact Ms. Andy De La Cour at 703.425.8464 or Ms. Ann Chadwick at  703.780.4054 and/or by emailing:   saintjamescraftfair@gmail.com.
We are pleased to invite you and look forward to your participation in making our Art and Craft Fair a success for you and St. James’.  Please see the attached Application.
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St. James’ Episcopal Church

5614 Old Mill Road

Alexandria, VA  22309

Saturday, September 17, 2011    

10:00 am to 4:00 pm

ST. JAMES’ ANNUAL ART AND CRAFT FAIR

EXHIBITOR APPLICATION

NAME __________________________________________________________ 
NAME OF COMPANY:  ______________________________________________
ADDRESS:  _____________________________________________________
CITY:  _________________________________________________________

STATE:  _____ZIP:  _______       PHONE:  ___________________________

EMAIL:  __________________________WEBSITE:  _________________________

Description of your work and materials used: 

_________________________________________________________________________________________________________________________________________________________________________________________________________
Comments:  __________________________________________________________
I would like to exhibit at St. James’ Episcopal Church’s Annual Art and Craft Fair.

By submission of this application and by my signature, I agree to all rules and conditions contained in this form.

______________________________________     ______________________

                              SIGNATURE                                                     DATE

Enclosed:

__________   Fully completed application

__________  Three photos (new artists & crafters only)
Mail to:  Ms. Marge Smith
Art and Craft Fair – St. James’

3210 Cunningham Drive.

Alexandria, VA 22309-2211

703-780-9294     
Or email to:   saintjamescraftfair@gmail.com
Applications will also be available on our website at:  www.StJamesMV.org
